
 

c„ôv # 1Ñ10 

†mvwmI-B‡KvbwgK GÛ iæivj G¨vWfvÝ‡g›U G‡mvwm‡qkb (†miv) 

wnDg¨vb wi‡mvm© GÛ GWwgwb‡÷ªwUf cwjwm (HR & Admin.) 
 

 

f~wgKvt Dbœqb n‡”Q GKwU MwZkxj cÖevngvb aviv hv gvbe Rxe‡b cÖwZwbqZ BwZevPK cwieZ©‡b we¯—vi jvf K‡i| ZvB 

Dbœqb mswkøó mKj wKQyB cÖevngvb Kv‡ji mv‡_ m¤úwK©Z| Avi GB Dbœqb Kvh©µg‡K MwZkxj ivL‡Z cÖ‡Z¨KwU msMVb ev 

cÖwZôv‡b `‣ Rbkw³ ev gvbe m¤ú` Acwinvh©| †Kbbv GKwU Dbœqb g~jK cÖwZôv‡bi mvwe©K Dbœqb mva‡bi Rb¨ Gi 

†Kvb weKí †bB| ZvB †miv Awfô Rb‡Mvôxi ¯^vfvweK Rxeb hvÎvi gvb Dbœq‡bi j‡‣¨ wewfbœ Dbœqbg~jK Kg©KvÛ myôz I 

my›`ifv‡e cwiPvjbvi j‡‣¨ wnDg¨vb wi‡mvm© GÛ GWwgwb‡÷ªwUf cwjwm (HR & Admin.) cÖbqb K‡i‡Q| 

wb‡qvM (Appointment) 

 

1.  wb‡qvM c×wZ (Appointment Policy)t 

†miv KzÃ, 235/41 cvwK©s †ivW, `wÿb KvUwj, †bÎ‡KvYv †h †Kvb †kªYxi Kg©KZ©v Kg©Pvix wb‡qv‡Mi †‣‡Î 

wb‡æv³ c×wZ AbymiY Ki‡e| Kvh© wbev©nx cwil‡`i wm×všÍ †gvZv‡eK wbev©nx cÖavb A_v©r wbev©nx cwiPvjK 

Kg©Pvix/Kg©KZ©v wb‡qv‡Mi e¨e ’̄v wb‡eb|  

 

wb‡qvM c×wZ wbæiƒct 

wb‡qvM weÁwß cÖ`vb, wbev©Pbx cix‣v Abyôvb, wb‡qvM cÎ cÖ`vb|  

 

1.1  wb‡qvM weÁwß cÖ`vbt 

‡h †Kvb ai‡bi Kg©KZ©v/Kg©Pvix wb‡qv‡Mi †‣‡Î ms¯’vi †bvwUk †ev‡W© ev ¯’vbxqfv‡e A_ev cwÎKvq wb‡qvM 

weÁwß cÖKvk Ki‡Z n‡e| wb‡qvM weÁwß‡Z Aek¨B wb‡b¥v³ welq¸‡jv D‡j L Ki‡Z n‡e| D‡jøL¨ †h, 

Kvh©wbev©nx cwil` cÖ‡qvR‡b wb‡qvM weÁwß cÖ`vb QvovB Kg©Pvix/Kg©KZ©v wb‡qvM w`‡Z cvi‡e|  

 

(K)  c‡`i bvg 

(L)  wk‣vMZ †hvM¨Zv  

(M)  eqm mxgv 

(N)  AwfÁZv  

(O)  †eZb/fvZv 

(P)  Kv‡Ri aib 

(Q)  c‡`i aib  

(R)  cÖ‡qvRbxq †hvM¨Zv m¤úwK©Z mb‡`i Abywjwc|  

(S)  `iLv‡¯Íi me©‡kl ZvwiL, wb‡qvM weÁwß‡Z Aek¨B 

weÁwß cÖKv‡ki ZvwiL †_‡K  

AšÍZt 7 (mvZ) w`b Av‡e`b Kivi my‡hvM w`‡Z 

n‡e|  

(T)  Avbylvw½K kZv©ejx| 

 

1.2  wbev©Pbx cix¶v t 

wbev©nx cwiPvjK KZ…©K MwVZ wbev©Pbx †evW© wb‡qvM weÁwßi †cÖw‣‡Z cÖvß `iLv¯Í mg~n hvPvB evPvB c~e©K Av‡e`b 

Kvix‡`i wbKU B›UviwfD KvW© †cÖiY Ki‡eb| †m †gvZv‡eK wjwLZ/†gŠwLK cix‣v Abyôv‡bi gva¨‡g †gav I 

†hvM¨Zvi wfwË‡Z wbev©Pbx †evW© DËx©b cÖv_x©‡`i †gav µgvbymv‡i bvg m¤^wjZ ZvwjKv mycvwikmn wbev©nx cwiPvjK 

mgx‡c †cÖiY Ki‡eb| wbev©nx cwiPvjK Aek¨B `vZv ms¯’vi Kgx© wb‡qvM msµvšÍ bxwZgvjv AMÖvwaKvi wfwË‡Z 

we‡ePbvq G‡b wm×všÍ wb‡eb| wbev©Pbx cix‣vi Aš—Zt 7 (mvZ) w`b Av‡M we‡kl †‣‡Î 3 w`b B›UviwfD KvW© 

cÖv_x©i eZ©gvb wVKvbvq WvK †hv‡M/nv‡Z nv‡Z wcqb ey‡Ki gva¨‡g †cÖiY Ki‡Z n‡e|  

 

1.3  wb‡qvM cÎ cÖ`vb t 

wbev©nx cwiPvjK KZ…©K ¯̂v‣wiZ wb‡qvM cÎ Kv‡R †hvM`v‡b Aš—Zt 7 (mvZ) wet cÖt 3 w`b c~‡e© 

eZ©gvb wVKvbvq WvKv‡hv‡M/nv‡Z nv‡Z wcqb ey‡Ki gva¨‡g †cÖiY Ki‡Z n‡e| wb‡qvM c‡Î wb‡æv³ 

welq¸‡jv Aek¨B D‡jøL Ki‡Z n‡e|  

 

(K)  c‡`i bvg 

(L) PvKzixi aiY   

(M) cÖKí/Kg©m~Px 

(O) ‡hvM`v‡bi ZvwiL I mgq 

(P) PvKzixi †gqv` 

(Q) PvKzixi ¯’j 
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(N) †eZb/fvZv (R) Avbylvw½K kZv©ejx 

 

2.  PvKzixi cÖKvi †f` (Category of job)t 

2.1  ¯’vqx PvKzix (Permanent Job)t 

2.2  A¯’vqx PvKzix (Temporary Job)t 

2.3  Pzw³wfwËK PvKzix (Contract Job)t 

2.1  ¯’vqx PvKzix (Permanent Job) 

3 (wZb) ermi A_ev Z ỳa© †gqv‡` wb‡qvM cÖvß Kg©KZ©v Ges Kg©PvixM‡Yi PvKzix ¯’vqx PvKzix wnmv‡e Mb¨ n‡e| 

GLv‡b D‡jøL¨ †h, 6 (Qq) gvm wk‣vbexm Kvj wn‡m‡e aiv n‡e|  

2.2  A¯’vqx PvKzix (Temporary Job) 

m‡ev©”P 2 (`yB) erm‡ii Rb¨ wb‡qvM cÖvß Kg©KZ©v Ges Kg©PvixM‡Yi PvKzix A¯’vqx PvKzix wnmv‡e Mb¨ n‡e| 

†hgbt wkw‣Kv/mv‡f©qvi/†K›`ª wk‣K/MÖvg Kgx©/M‡elYv Kgx©/hv‡`i †eZb KvVv‡gv ms¯’vi cÖPwjZ wbq‡gi 

evB‡i/wb‡qvM`vb Kv‡j `vZv ms¯’vi Øviv wbav©wiZ|  

2.3  Pzw³ wfwËK PvKzix (Contract Job) 

we‡kl D‡Ï‡k¨ cÖK‡íi aiY Abyhvqx wb‡qvM cÖvß Kg©KZ©v-Kg©PvixMY Gi AvIZvq Avm‡eb| GLv‡b D‡jøL¨ †h 

Pzw³i †gqv` GK eQ‡ii ‡ekx n‡e bv| Z‡e Zvi `‣Zv Ges ms¯’vi cÖwZ AvbyMZ¨Zv m‡šÍvlRbK n‡j D³ c‡` 

bevqb †hvM¨ n‡eb|  

3.  KviY `k©v‡bv, mvgwqKfv‡e eiLv¯—, PvKzix †_‡K Ae¨vnwZ (Show cause, Suspension 

Dismissal)   

3.1  KviY `kv©‡bv (Show cause) 

jNy Aciv‡ai Rb¨ KZ…©c‣ mswk ó Kgx©‡K KviY `kv©‡bvi †bvwUk Rvix Ki‡Z cvi‡eb| KviY `kv©‡bv †bvwUk 

Rvixi 3 (wZb) w`‡bi g‡a¨ Kgx© Dchy³ KviY m¤̂wjZ Reve KZ…©c‣ mgx‡c Dc¯’vcb Ki‡eb| KZ…©c‣ 

KviY¸‡jv LwZ‡q †`‡L hyw³ msMZ wm×vš— †b‡eb Ges Kgx©‡K wm×vš— Rvbv‡eb|  

jNy Aciva ej‡Z eySv‡bv n‡”Qt 

mwVK wbq‡g Kg© cwiKíbv bv Kiv, wej‡¤^ Awd‡m/gv‡V nvwRi nIqv, gyf‡g›U bv wjLv; mwVK wbq‡g wi‡cv©U bv 

Kiv ev wg_¨v wi‡cv©U Kiv, DaŸ©Zb Kg©KZ©vi mv‡_ Am`vPiY Kiv; DaŸ©Zb Kg©KZ©vi Av‡`k Agvb¨ Kiv BZ¨vw`|  

3.2  mvgwqK fv‡e eiLv¯— (Suspension)t 

hw` †Kvb Kgx© ms¯’vi wbav©wiZ Kg©m~Pxi cwiKíbvi cwicwš’ Kv‡R wjß nb A_ev hw` †Kn ms¯’vi cÖPwjZ wbqg 

m„wói cÖqvm Pvjvb A_ev hw` †Kn ms ’̄vi cÖPwjZ wbqg gvb‡Z A¯^xKvi K‡ib Z‡e mswk ó Kgx©‡K mvgwqK 

fv‡e eiLv¯— Kiv hv‡e| G‡‣‡Î Kgx© Aa© †eZb cÖvß n‡eb Ges c~Y©Kvjxb KvR Ki‡Z eva¨ _vK‡eb| mvgwqK 

fv‡e eiLv‡¯—i †gqv` m‡e©v”P 3 (wZb) gvm n‡Z cv‡i| 1 (GK) erm‡ii g‡a¨ 3 (wZb) evi hw` †Kvb Kgx©i 

wei“‡× KviY `k©v‡bv †bvwUk Rvix Kiv nq Ges wZwb hw` 3 (wZb) eviB †`vlx mve¨¯— nb Z‡e mswk ó 

Kgx©‡K mvgwqK fv‡e eiLv¯— Kiv hv‡e|  

3.2  PvKzix †_‡K Ae¨vnwZ †`qv (Dismissal)t 

hw` †Kvb Kg©KZ©v Kg©Pvix ¸i“Zi Aciv‡a Acivax nb Z‡e KZ…©c‣ mswk ó Kgx©‡K PvKzix †_‡K mivmwi 

Ae¨vnwZ †`qvi ‣gZv msi‣Y K‡ib|  
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ZQvov hw` `vZv ms¯’v †_‡K Aby`vb cvIqv bv hvq A_ev hw` ms¯’v KZ…©c‣ Kg©iZ †Kvb Kg©KZ©v/Kg©Pvix‡K 

A‡hvM¨ g‡b K‡ib A_ev cÖK‡íi †gqv` †kl n‡q hvq Z‡e mswk ó Kgx©‡K PvKzix †_‡K mivmwi Ae¨vnwZ 

‡`qvi ‣gZv KZ…©c‣ msi‣Y K‡ib| hw` †KD wg_¨v Z_¨ w`‡q _v‡K Avi Zv cieZx©‡Z mZ¨ e‡j cÖgvwYZ nq 

Z‡e mswk ó Kgx©‡K KZ…©c‣ mivmwi PvKzix †_‡K Ae¨vnwZ w`‡Z cvi‡eb|  
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¸i“Zi Aciva ej‡Z eySv‡e t 

mvgwqK fv‡e eiLv‡¯—i ciI hw` Kgx© ms‡kvab bv nq A_ev Kgx©i Kv‡Ri `‣Zv wbæZg ch©v‡q _v‡K A_ev 

¯^v ’̄¨MZ Ae¯’v MÖnY †hvM¨ ch©v‡q bv _v‡K A_ev Kgx© A_© AvZ¥mvr G wjß n‡j A_ev ms¯’vi Z_¨ ev ¸i“Z¡c~Y© 

welq dvum Ki‡j A_ev wbev©nx Aby‡gv`b Qvov Ab¨ msMV‡bi civgk©K n‡j A_ev ˆbwZKZv we‡ivax †Kvb Kv‡R 

wjß n‡j A_ev ms¯’vi mybvg‣ybœ nq Ggb Kv‡R wjß n‡j A_ev wb‡qvM c‡Î D‡j wLZ †Kvb k‡Z©i jOb Ki‡j 

15 (c‡bi) w`‡bi AvMvg †bvwU‡k KZ…©c‣ PvKzix †_‡K Ae¨vnwZ w`‡Z cvi‡eb|  

3.4  PvKzix †_‡K Ae¨vnwZ †bqv (Resignation)t 

‡Kvb Kg©KZ©v/Kg©Pvix †¯^”Qvq Ae¨vnwZ wb‡Z Pvb Z‡e 01 (GK) gvm c~‡e© wb‡qvM KZ©vi eive‡i mywbw`©ó KviY 

D‡j L c~e©K Av‡e`b Ki‡eb| wb‡qvM KZ©v Av‡e`‡bi †cÖw‣‡Z cÖ‡qvRbxq e¨e ’̄v wb‡eb| 15 (c‡bi) w`‡bi 

†ekx Ges 1 (GK) gv‡mi Kg mg‡qi †bvwU‡k hw` †Kn PvKzix †_‡K Ae¨vnwZ wb‡Z Pvb Z‡e Aek¨B 01 (GK) 

gv‡mi †eZb/fvZv ms¯’v‡K †dir w`‡Z n‡e| PvKzix ‡_‡K Ae¨vnwZ Pzovš— Aby‡gv`‡bi ci wbav©wiZ Kgx©i 

wbKU/DaŸ©Zb KZ©„c‡‣i wbKU wjwLZ `vwqZ¡ Ac©b Ki‡Z n‡e| Ab¨_vq Zvi wei“‡× AvBbMZ e¨e ’̄v †bqvi 

‣gZv KZ…©c‣ msi‣Y Ki‡eb| hw` †KD 15 (c‡bi) w`‡bi Kg mg‡qi †bvwU‡k PvKzix †_‡K Ae¨vnwZ †bb 

Z‡e wZwb 01 (GK) gv‡mi †eZb fvZv †dir w`‡eb Ges ms¯’v †_‡K cÖvß mKj my‡hvM myweav †_‡K ewÂZ 

n‡eb|  

4.  óvc †MÖ‡Wkb (Staff Gradation)t 

‡mivi wbav©wiZ KvVv‡gvi wfwË‡Z óvc †MÖ‡Wkb n‡e| †m‡‣‡Î Kg©KZ©v/Kg©Pvix‡`i c`ex we‡ePbvq Avbv n‡e| 

eZ©gv‡b ms¯’vi KvVv‡gv (Organogram) Gi wfwË‡Z óvc †MÖ‡Wkb wbæiƒc n‡e|  

c`ex ‡MÖW 

Kg©m~Px mgš^qKvix  1 

cÖKí mgš^qKvix 2 

cÖKí e¨e ’̄vcK/cwiex‣Y I g~j¨vqb mnKvix/A_© I cÖkvmb mnKvix/cÖwk‣K 3 

cÖKí mycvifvBRvi/wnmve i¶K/Awdm mnKvix Kvg wnmve i¶K 4 

gvV cÖwk‣K/mnvqZvKvix/Awdm mnKvix/Dbœqb Kgx©/Kg©m~Px msMVK 5 

wk‣K/¯^v ’̄¨ Kgx©/weµq mnKvix/MÖvg Kgx©/wcqb/MvW©/Avqv/KzK 6 

 

GLv‡b D‡j L¨ †h, hw` †Kn ¯^-c‡` Kg©iZ Ae¯’vq Ab¨ †Kvb c‡` (D”PZi/wbæZi) `vwqZ¡ cvjb K‡ib †m 

†‣‡Î Zvi †MÖ‡Wi †Kvb cwieZ©b n‡e bv|  

 

5.  c‡`vbœwZ (Promotion)t 

‡miv‡Z †Kvb c` k~b¨ n‡j A_ev m„wó n‡j, †m †‣‡Î eZ©gv‡b Kg©iZ Kgx©‡`i ga¨ †_‡K AMÖvwaKvi wfwË‡Z 

c‡`vbœwZ †`qv †h‡Z cv‡i| c‡`vbœwZ `v‡bi †‣‡Î KZ…©c‣ wk‣vMZ †hvM¨Zv, †gav, Kv‡Ri ¸bMZ gvb, 

†R¨ô¨Zv, ¯^v¯’¨MZ Ae¯’v mswk ô wel‡q AwfÁZv AvPiY DØy×Ki‡Yi `‣Zv, gwfwjwU Ges m‡ev©cwi evwl©K 

†Mvcb cÖwZ‡e`b BZ¨vw` wePvi we‡k lY KiZt wm×vš— wb‡eb|  

 

6.  e`jx (Transfer)t 

‡miv‡Z mKj PvKzix e`jx †hvM¨ weavq ms ’̄vi cÖ‡qvRb/¯^v‡_© Kg©iZ †h †Kvb Kgx©‡K Kg© GjvKvi †h †Kvb ’̄v‡b 

07 (mvZ) w`‡bi Ges we‡kl cÖ‡qvR‡b 03 (wZb) w`‡bi AvMvg †bvwU‡k e`jx Kiv hv‡e| e`jx K…Z Kgx© GK 

Awd‡m `vwqZ¡ n¯—vš—‡ii 24 N›Uvi g‡a¨ Ab¨ Awd‡m `vwqZ¡ MÖnY Ki‡eb| `vwqZ¡ n¯—vš—i cÖwµqvq wjwLZ 

fv‡e mKj `vwqZ¡ Ges e¨eüZ Awdm mvgMÖx wbav©wiZ Kgx©i wbKU eywS‡q w`‡Z n‡e| †mB mv‡_ e`jx ¯’‡j `vwqZ¡ 

MÖnY Kv‡j wjwLZfv‡e Kv‡Ri `vwqZ¡ I Awdm mvgMÖx ey‡S wb‡Z n‡e| e`jxK…Z Kgx© cÖK…Z hvZvqvZ LiP I 

gvjvgvj cwienb LiP e`jx fvZv wnmv‡e cv‡eb|  
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7. †eZb I Drme fvZv (Salary and Festival Bunas)t 

‡miv‡Z ¯’vqxfv‡e wb‡qvwRZ mKj Kg©iZ Kg©KZ©v/Kg©Pvix‡`i †eZb KvVv‡gvi wnmv‡ei myweav‡_© Ges 

Kg©KZ©v/Kg©Pvix‡`i Avw_©K myweav we‡ePbvq †i‡L Avcv`Z †gvU †eZb c×wZ AbymiY Kiv n‡e| †gvU †eZb 

c×wZ Abymv‡i Kg©KZ©v/Kg©PvixMY †gvU †eZb cÖvß n‡eb| G c×wZ‡Z me©wbæ 1000 Ges m‡ev©”P Kg©iZ 

Kg©KZ©v/Kg©Pvix‡`i †MÖW; AwfÁZv; `‣Zv; kªg I SzuwK Ges ms¯’vi Avw_©K Ae ’̄v we‡ePbvq †i‡L w¯’i Kiv n‡e|  

 

‡mB mv‡_ gvwmK †gvU †eZ‡bi 50% nv‡i erm‡i 2 evi DrmefvZv cÖ`vb Kiv n‡e| wbev©nx cwiPvjK g‡nv`q 

ms¯’vi mvg_© Abymv‡i m¤§vwbZ fvZv MÖnY Ki‡eb|  

 

8.  evwl©K ewa©Z †eZb (Increment)t 

ms¯’vi wbqg Ges `vZv ms¯’vi mv‡_ Pzw³i wfwË‡Z †Kej gvÎ ¯’vqxfv‡e Kg©iZ Kg©KZ©v/Kg©Pvix‡`i evwl©K 05%-

10% ewa©Z †eZb cÖ`vb Kiv n‡e| Z‡e G‡‣‡Î Kvh© wbev©nx cwil‡`i wm×vš— jvM‡e|  

 

ms¯’vi evwl©K ewa©Z †eZ‡bi wbqgvejxt 

 

8.1 evwl©K †Mvcb cÖwZ‡e`‡bi wfwË‡Z evwl©K †eZb cÖ`vb Kiv n‡e| evwl©K †Mvcb cÖwZ‡e`‡b Kgx©i †gav, AvPiY, 

Kv‡Ri `‣Zv, mgqvbyewa©Zv Ab¨vb¨ Kgx© Ges DcKvi †fvMx‡`i mv‡_ m¤úK©, wi‡cvU©s `‣Zv m„RbkxjZv 

DØy×Ki‡Yi `‣Zv; kvixwiK Ae ’̄v gvV ch©v‡q hvZvqv‡Zi ‣gZv BZ¨vw` wel‡q Aek¨B D‡j L _vK‡Z n‡e| 

G wel‡q DaŸ©Zb Kg©KZ©vi gš—‡e¨i Av‡jv‡K evwl©K ewa©Z †eZb cÖ`v‡bi welqwU we‡eP¨ n‡e|  

 

8.2  evwl©K †Mvcb cÖwZ‡e`‡b hw` †Kvb Kgx©i BwZevPK gš—e¨ bv Av‡m Z‡e KZ…©c‣ mswk ó Kgx©‡K welq mg~n 

m¤ú‡K© AewnZ Ki‡eb Ges welq¸‡jv ms‡kva‡bi Rb¨ 3 (wZb) gvm mgq w`‡eb| D³ 3 (wZb) gvm mgqKv‡j 

evwl©K ewa©Z †eZb ¯’wMZ _vK‡e 3 (wZb) gvm ci KZ…©c‡‣i wbKU BwZevPK g‡b n‡jB †Kej evwl©K ewa©Z 

†eZb cÖ`vb Kiv n‡e| Z‡e †m †‣‡Î weMZ 3 (wZb) gv‡mi ewa©Z †eZb cÖvc¨ n‡eb bv| Avi hw` BwZevPK bv 

nq Z‡e PjwZ erm‡i Avi ewa©Z †eZb cÖ`vb Kiv n‡e bv|  

 

8.3 ms¯’vi KZ…©c‣ we‡kl †hvM¨Zvi wfwË‡Z AwZwi³ evwl©K ewa©Z †eZb cÖ`vb Ki‡Z cv‡i|  

 

9. we‡`‡k ågb ev cÖwk¶Yt 

ms¯’vi c‣ †_‡K hw` †Kn we‡`‡k ågb ev cÖwk‣Y MÖnY K‡ib Z‡e, wZwb cÖvß AwfÁZv ev `‣Zv AÎ ms¯’vi 

Dbœq‡b Kgc‡‣ 5 (cvuP) eQi Kv‡R jvMv‡Z eva¨ _vK‡eb| G †cÖw‣‡Z we‡`‡k Mg‡bi c~‡e©B Òwe‡`k †_‡K 

wd‡i G‡m †miv‡Z 5 (cvuP) eQi PvKzix Ki‡Z eva¨ _vK‡eb Ab¨_vq we‡`‡k ågb/cÖwk‣‡Yi hveZxq LiP AÎ 

ms¯’v‡K †dir w`‡Z eva¨ _vwKeÓ| G g~‡j 150 (GKkZ cÂvk) UvKv g~‡j¨i bb-RywWwkqvj ó¨v‡¤ú Pzw³ Ki‡Z 

n‡e|  

 

10. QywU (Leave)t 

‡miv‡Z Kg©iZ mKj †kªYxi Kg©KZ©v/Kg©Pvix ms¯’vi wbqgvbyqvqx QywU †fvM Ki‡Z cvi‡eb|  

 

10.1  QywUi cÖKvi‡f` (Category of Leave)t 

‡miv‡Z Kg©iZ mKj †kªYxi Kg©KZ©v Kg©Pvix wb‡æv³ QywU mg~n †fvM Ki‡Z cv‡ib|  

 

(K)  AwR©Z QywU (Earn Leave) ev evwl©K QywU (Annual Leave)-18 w`b (cÖwZ 2 gv‡m 3w`b) 

(L)  we‡kl QywU (Special Leave)-10 w`b 

(M)  Amy¯’¨Zvi QywU Sick Leave) A_ev wPwKrmv QywU (Medical Leave) 7-15 w`b 

(O)  cÖm~wZ QywU (Maternity Leave)-90 w`b 
 

10.2 QywU †fv‡Mi wbqgvejx ((Rules of Enjoying Leave)t 

QywU m¤ú~Y ©fv‡e ms¯’vi ¯^v_© Ges Av‡e`bKvixi cÖ‡qvR‡bi Dci wbf©i K‡i gÃyi Kiv n‡e| wb‡æv³fv‡e/wbq‡g QywU 

†fvM Kiv †h‡Z cv‡i|  
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10.2.1  AwR©Z QywU (Earn Leave) ev evwl©K QywU (Annual Leave)t 

cÖwZ 2 gv‡m 03 w`b wnmv‡e eQ‡i †gvU 18 w`b AwR©Z QywU †fvM Kiv hv‡e| G ai‡bi QywU AMÖxg †fvM Kiv 

hv‡ebv| wk‣vbexk †Kvb Kgx© G AwR©Z QywU †fv‡Mi Rb¨ MY¨ n‡e bv| †Kej ¯’vqxfv‡e Kg©iZ Kgx©i †‣‡ÎB 

G ai‡Yi QywU cÖ‡hvR¨| AwR©Z QywU wb‡æv³ fv‡e †fvM Kiv hv‡e|  

 

(K)  GK mv‡_ 3 (wZb) w`‡bi AwZwi³ AwR©Z QywU †fvM Kiv hv‡ebv| GKevi AwR©Z QywU ‡fvM Kivi 

ci cieZx© 60 w`‡bi g‡a¨ Avi AwR©Z QywU †fvM Kiv hv‡ebv|  

(L)  AwR©Z QywU †fv‡Mi Rb¨ Aš—Zt GK mßvn 07 (mvZ) w`b c~‡e© QywUi Rb¨ Av‡e`b Ki‡Z n‡e|  

(M)  h_vh_ KZ…©c‡‣i Aby‡gv`‡bi ciB †Kej AwR©Z QywU †fvM Kiv hv‡e|  

 

10.2.2  we‡kl QywU (Special Leave)t 

we‡kl QywU GKgvÎ wbev©nx Av‡`‡k (wbev©nx cwiPvjK A_ev Zvi g‡bvbxZ e¨w³) cÖ`vb Kiv n‡e| G ai‡Yi 

QywU erm‡i 10 (`k) w`b GK mv‡_ A_ev c„_K c„_K mg‡q †fvM Kiv hv‡e ev cÖ`vb Kiv ‡h‡Z cv‡i| 10 

(`k) w`‡bi g‡a¨ 6 (Qq) w`b wbev©nx Av‡`‡k ms¯’vi cÖ‡qvR‡b/myweavgZ w`‡b cÖ`vb Kiv †h‡Z cv‡i| evKx 

4 (Pvi) w`b Kgx© ïay wb‡Ri A_ev Avcb fvB, †evb, PvPv, gvgv, Lvjv, mš—v‡bi we‡q Ges wcZv gvZv mn 

G‡`i g„Zz¨ RwbZ Kvi‡Y Ges wcZ…Z¡ RwbZ Kvi‡Y †fvM Kiv hv‡e| g„Zy¨ RwbZ Kvi‡Y Kgx© QywU †fv‡Mi ciI 

Av‡e`b Ki‡Z cv‡ib, Z‡e †m †‣‡Î KZ…©c‣‡K Aek¨B †gŠwLKfv‡e AewnZ Ki‡Z n‡e| weevn RwbZ 

Kvi‡Y QywU †fv‡Mi Aš—Zt 07 (mvZ) w`b Av‡M QywUi Rb¨ Av‡e`b Ki‡Z n‡e|  

 

10.2.3  Amy¯’¨Zvi QywU (Sick Leave) A_ev wPwKrmv QywU (Medical Leave)t 

Amy¯’Zvi QywU †Kej Kgx©i wb‡Ri kvwiixK/gvbwmK Amy¯’Zvi †‣‡ÎB Kvh©Kix| G ai‡Yi QywU GKRb Kgx© 

GK mv‡_ m‡ev©”P 7 (mvZ) w`‡bi c~Y© ‡eZ‡b Ges 8 (AvU) w`‡bi webv †eZ‡b †gvU 15 (c‡bi) w`b †fvM 

Ki‡Z cvi‡e| G ai‡Yi QywU †fv‡Mi †‣‡Î QywU †fv‡Mi c~‡e© (m¤¢e n‡j) A_ev QywU †fvM Kvjxb mg‡q 

Aek¨B QywUi Av‡e`b Ki‡Z n‡e Ges Kv‡R †hvM`v‡bi w`b Aek¨B Wv³vix mvwU©wd‡KU Rgv w`‡Z n‡e| 

 

10.2.4  cÖm~wZ QywU (Maternity Leave)t 

cÖmywZKvjxb QywU †Kej Kgx© wb‡Ri mš—vb aviY cÖm‡ei mg‡q †fvM Ki‡Z cvi‡eb weavq gwnjv Kgx©‡`i 

†‣‡ÎB GB ai‡Yi QywU Kvh©Kix| G ai‡Yi QywU ỳBevi †fvM Kiv hv‡e| QywUi cwigvY n‡e mš—vb cÖm‡ei 

Av‡M I c‡i wg‡j m‡ev©”P 3 (wZb) gvm| G ai‡Yi QywU †fv‡Mi Aš—Zt GKgvm c~‡e© KZ…©c‣‡K QywU †fvM 

m¤ú‡K© wbwðZ Ki‡Z n‡e| PvKzix cÖvwßi cÖ_g 6 (Qq) gvm †Kvb Kgx© G ai‡Yi QywU †fv‡M †hvM¨ n‡eb bv|  

 

10.3 QywUi Av‡e`b c‡Î Aek¨B D‡j L _vK‡Z n‡e t 

 

(K)  mywbw`©ó KviY| 

(L)  QywU Kvjxb mg‡q `vwqZ¡ cvjb Kvixi m¤§wZ| 

(M)  QywUi Rb¨ cÖ¯—vweZ w`b I ZvwiL| 

(N)  QywU Kvjxb mg‡q Av‡e`b Kvixi Ae¯’v‡bi c~Y© wVKvbv|  

(O)  QywUi wnmve c×wZ| 

 QywU Kvjxb mg‡q Dfq cv‡k¦© hw` miKvix QywU/mvßvwnK QywU _v‡K Z‡e GK cv‡k¦©i miKvix 

QywU/mvßvwnK QywU †fvM¨ QywUi mv‡_ †hvM n‡e|  

 GKB mv‡_ GKvwaK ai‡Yi QywU †fvM Kiv hv‡ebv|  

 mswk ó KZ…©c‣ QywU Aby‡gv`‡bi ciB QywU †fvM Kiv hv‡e| Ab¨_vq †fvM K„Z QywU A‰ea wnmv‡e MY¨ 

n‡e|  
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Avw_©K e¨e ’̄vcbv wb‡ ©̀wkKv 

‡miv (SERAA) †Lv›`Kvi wb‡KZb, 247 bvMov, †bÎ‡KvYv Ñ2400| 

 

1. Avw_©K bxwZgvjvi †gŠwjK welq mg~n t 

 

1.1 †miv‡Z A_© msµvš— hveZxq Kg©Kv‡Ûi Pzovš— Aby‡gv`bKvix Kvh©wbev©nx cÖavb wbev©nx cwiPvjK|  

 

1.2 wbev©nx cwiPvj‡Ki c‡‣ A_© I cÖkvmb mgš̂qKvix †mivi mvwe©K A_© msµvš— Kg©KvÛ cwiPvjbv, ZË¡veavb I 

wbqš¿Y Ki‡eb| Z‡e wbev©nx cwiPvj‡Ki AbygwZ e¨wZ‡i‡L Pzovš— wm×vš— w`‡Z cvi‡eb bv|  

 

1.3 GjvKv/kvLv cÖavb A_© msµvš— Kg©KvÛ cwiPvjbv ZË¡veavb I wbqš¿Y Ki‡eb| Z‡e A_© I cÖkvmb mgš̂qKvix 

Gi gva¨‡g wbev©nx cwiPvj‡Ki wbKU †_‡K c~e© AbygwZ ev wm×vš— Qvov †Kvb LiP Ki‡Z cvi‡eb bv|  

 

1.4 c~e© AbygwZ Qvov A_ev ev‡RU ewnf~©Z †h †Kvb ai‡Yi LiP e¨w³MZ LiP wnmv‡e MY¨ n‡e| A_© I cÖkvmb 

mgš̂qKvix †h †Kvb Dchy³ KviY `wk©‡q †h †Kvb fvDPvi; LiP mvgwqKfv‡e ¯’wMZ ivL‡Z cvi‡eb| wKš` wbev©nx 

cwiPvj‡Ki AbygwZ mv‡c‡‣ †h †Kvb fvDPvi LiP evwZj K‡i w`‡Z cvi‡eb|  

 

1.5 ‡miv KZ…©K cwiPvwjZ e¨vsK wnmve mg~n Kg©iZ wnmve i‣K‡`i g‡a¨ ew›UZ _vK‡e| wnmve i‣KMY ¯^-¯̂ wnmve 

b¤^‡ii mvwe©K wnmve i‣Yv‡e‣Y I cwiPvjbvi `vwqZ¡ cvjb Ki‡eb|  

 

1.6 cÖ‡Z¨K `vZv ms¯’vi Rb¨ c„_K c„_K GbwRI welqK ey¨‡iv KZ…©K Aby‡gv`‡bi wfwË‡Z c„_K c„_K e¨vsK wnmve 

cwiPvjbv Ki‡Z n‡e| cÖwZwU e¨vsK wnmv‡ei c„_K c„_K K¨vk ewn I †jRvi ewn e¨envi Ki‡Z n‡e|  

 

1.7 ‡mivi †h †Kvb ai‡bi e¨vsK wnmve †hŠ_ ¯^v‣‡i cwiPvwjZ n‡e (†miv Gw•wKDwUf dvÛ e¨vwZZ)|  

 

1.8 ‡mivi wbev©nx cwiPvjK ¯^xq we‡ePbvq A_ev A_© I cÖkvmb mgš̂qKvix Gi mv‡_ civgk© µ‡g ev‡RU Aby‡gvw`Z 

†h †Kvb ai‡Yi LiP Aby‡gv`b A_ev evwZj Kivi ‣gZv msi‣Y K‡ib|  

 

1.9 ‡miv‡Z †h †Kvb ai‡Yi Znwej/Aby`vb cªPwjZ Avw_©K bxwZgvjvi wfwË‡Z cwiPvwjZ n‡e| Z‡e `vZv ms ’̄vi 

mv‡_ Pzw³ Abyhvqx Terms and Condition of Accounts Aek¨B cvjbxq wnmv‡e we‡ewPZ n‡e|  

 

2. Avw_©K e¨e ’̄vcbv wb‡ ©̀wkKv  

 

‡iKW© msi¶Yt 

 

 K¨vk ewn| 

 ‡jRvi ewn| 

 fvDPvi dvBj| 

 ‡PK Bmy¨ †iwRóvi| 

 ‡cwU K¨vk ewn| 

 ‡UÛvi/¯úU †Kv‡Ukb dvBj| 

 AMÖxg †iwRóvi/dig| 

 Kgx© QywUi dvBj I †iwRóvi| 

 ‡bvwUk dvBj|  

 Awdm QywU dvBj| 

 mfvi wm×vš— ewn/†bvwUk dvBj| 

 AwWU dvBj|  

 Kgx©i e¨w³MZ dvBj|  

 PvKzixPz¨wZ/Ae¨vnwZ cÖvß‡`i dvBj|  

 G‡mUm †iwRóvi| 

 óK †iwRóvi|  

 wPwV Bmy¨/cÖvwß †iwRóvi|  

 ‡gvf‡g›U †iwRóvi|  

 Kgx© nvwRiv †iwRóvi| 
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3. GKvD›U cwiPvjbv  

 

Kg©m~Pxi Rb¨ 02 ( ỳB) ai‡Yi wnmve cwiPvwjZ n‡e|  

 

 gv`vi GKvD›U|   ‡cÖvMÖvg GKvD›U|  

 

`vZv ms¯’vi wbKU †_‡K GKwU we‡kl wnmve b¤^i (GbwRI welqK ey¨‡iv Ges `vZv ms¯’v KZ…©K ¯^xK…Z) cÖ¯—vweZ 

Kg©m~Pxi hveZxq Aby`vb MÖnY Ki‡Z n‡e| D³ wnmvb b¤̂i gv`vi GKvD›U wnmv‡e MY¨ n‡e| gv`vi GKvD›U 

†_‡K Kg©m~Pxi Rb¨ †Kvb LiP Kiv hv‡e bv| gv`vi GKvD‡›U †PK A_ev GgwU gvidZ A_ev wWwW| gvidZ 

mswk ó GjvKvi cÖ‡qvRb/ev‡RU Abyhvqx †cÖvMÖvg GKvD‡›U A_© weZib Kiv n‡e| gv`vi GKvD›U †_‡K A_© Qvo 

KiY Kv‡j gvwmK/‰ÎgvwmK wfwË‡Z AMÖxg ev‡RU †cÖiY Ki‡Z n‡e|  

 

 

 

 

 

 

 

 

4. †cÖvMÖvg GKvD›U e¨e ’̄vcbvt 

4.1 †cÖvMÖvg GKvD›U †h‡nZz GjvKv/kvLv chv©‡q cwiPvwjZ n‡e, †m‡nZz mswk ó GjvKv Gi wnmve i¶K hveZxq 

wnmve msi‣Y Ki‡eb|  

4.2 ‡cÖvMÖvg GKvD›U Gi wk‡ivbvg n‡e Ò‡miv (SERAA) (†cÖvMÖvg) wnmv‡ei cÖK…wZ n‡e 

mÂqx/GmwWwW/PjwZ/wnmvewU GjvKv/kvLv cÖavb, wnmve i‣K Ges wbev©nx cwiPvjK KZ…©K g‡bvbxZ Kgx© 

†hŠ_fv‡e cwiPvjbv Ki‡eb|  

4.3 ‡cÖvMÖvg GKvD›U †cÖvMÖvg LiP eve` gvwmK/ˆÎgvwmK wfwË‡Z cÖavb Kvh©vjq †_‡K AMÖxg A_© ¯’vbv¯—i Kiv n‡e 

Ges †mB mv‡_ AMÖxg ev‡RU (LvZ I A‡_©i cwigvY) †cÖiY Kiv n‡e|  

4.4 ‡cÖvMÖvg GKvD›U †_‡K A_© D‡Ëvj‡bi †‣‡Î †PK Bmy¨ †iwRóvi e¨envi Ki‡Z n‡e|  

4.5 ‰ÎgvwmK wfwË‡Z ‡cÖvMÖvg GKvD›U Gi DØ„Ë A_© h_v wbq‡g mgš^q Kiv n‡e|  

4.6 ‡cÖvMÖvg GKvD›U Gi A_© bM‡` 1000/- (GK nvRvi) UvKv gvÎ Gi AwZwi³ ivLv hv‡e bv| ˆ`wbK LiP †k‡l 

wnmve i‣K bM`vb ewn‡Z wnmve wjwce× Ki‡eb Ges Li‡Pi LvZ Abyhvqx LwZqvb ewn‡Z †cvwós w`‡eb| we‡kl 

†‣‡Î m‡Ÿv©”P 5000/- (cvuP nvRvi) UvKv ch©š— nv‡Z ivLv hv‡e| Z‡e welqwU A_© I cÖkvmb mgš̂qKvix‡K 

AewnZ Ki‡Z n‡e| 

5. AwMÖg †jb‡`‡bi c×wZt 

5.1 GKB A_© w`e‡m hw` fvDPvi `vwLj Kiv nq Ges A‡_©i cwigvY hw` m‡e©v”P 1000/- (GK nvRvi) UvKv nq Z‡e 

MÖnxZvi AwMÖg fvDPvi w`‡Z n‡e bv|  

5.2 GK nvRvi (1000/-) UvKv Gi †ekx Ges cieZx© †h †Kvb Kg© w`e‡m fvDPvi `vwLj Ki‡j Aek¨B MÖnxZv‡K 

AMÖxg w¯ c/fvDPvi w`‡Z n‡e|  

5.3 AMÖxg MÖnxZv Aek¨B A_© MÖn‡Yi cieZx© 15 (c‡bi) Kg© w`e‡mi g‡a¨ fvDPvi/bM` A_© Øviv mgš^q Ki‡eb|  

5.4 ỳB nvRvi (2000/-) UvKv A_ev Z ỳaŸ© A‡_©i cÖ‡qvRb n‡j Aš—Zt 24 N›Uv c~‡e© wnmve wefvM‡K AewnZ Ki‡Z 

n‡e|  

Aby`vb 

gv`vi GKvD›U 

‡cÖvMÖvg GKvD›U ‡cÖvMÖvg GKvD›U ‡cÖvMÖvg GKvD›U 
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5.5 ‡eZb AMÖxg cÖ`v‡bi †‣‡Î wbev©nx cwiPvj‡Ki Aby‡gv`b jvM‡e| we‡kl cÖ‡qvR‡b Kg©m~Px mgš̂qKvix/A_© I 

cÖkvmb mgš^qKvix Aby‡gv`b w`‡Z cvi‡eb|  

6. e¨vsK wnmve cwiPvjbvt 

6.1 e¨vsK wnmve cwiPvjbv Ki‡eb †hŠ_fv‡e †Pqvig¨vb, wbe©vnx cwiPvjK I A_© mwPe GB wZb Rb| GLv‡b 

D‡j L¨ †h, ms¯’vi Kvh© wbev©nx cÖavb wnmv‡e wbev©nx cwiPvjK wnmve cwiPvjbvi wbqg bxwZ cwieZ©b Ges eÜ 

ivLvi ‣gZv iv‡Lb|  

6.2 ‡miv‡Z Ab¨vb¨ (kvLvq) hveZxq e¨vsK wnmve cwiPvjbv Ki‡eb GjvKv cÖavb, wnmve i‣K Ges wbev©nx cwiPvjK 

KZ…©K g‡bvbxZ e¨w³| Z‡e e¨vsK wnmve cwiPvjbvi Rb¨ mswk ó e¨vsK e¨e ’̄vcK eivei wbe©vnx cwiPvjK 

A_ev Zvi cÖwZwbwa A_© I cÖkvmb mgš^qKvix cÎ †cÖiY Ki‡eb|  

7. fvDPvi cÖ¯‘Z KiY I `vwLj t 

bM` ev †P‡K †jb‡`b msMwVZ nIqvi c~‡e© fvDPvi cÖ¯`Z Ki‡Z n‡e| fvDPvi cÖ¯`‡Zi Rb¨ Qvcv dig e¨envi 

Ki‡Z n‡e| fvDPvi g~jZt ỳB cÖKvi| †WweU Ges †µwWU fvDPvi| mKj cÖKvi cÖvwßi Rb¨ †µwWU fvDPvi Ges 

mKj cÖKvi cÖ`v‡bi Rb¨ †WweU fvDPvi e¨envi Ki‡Z n‡e| †WweU fvDPvi Ges †µwWU fvDPv‡ii Rb¨ Aek¨B 

mv‡cvwU©s fvDPvi _vK‡Z n‡e| Ab¨_vq †Kvb †jb †`b Kiv hv‡e bv|  

8. mv‡cvwU©s fvDPvit  

8.1 †`vKvb †_‡K DcKiY µ‡qi †‣‡Î mv`v KvM‡R mv‡cvwU©s fvDPvi MÖnY †hvM¨ bq| mv‡cvwU©s fvDPvi ms ’̄vi bvg, 

ª̀‡e¨i bvg, cwigvY, GKK cÖwZ g~j¨ †gvU g~j¨ we‡µZvi ¯^v‣i †µZvi ¯^v‣i _vK‡Z n‡e|  

8.2 Am¤ú~Y© †Kvb fvDPvi ev m‡›`n RbK †Kvb fvDPvi MÖnY‡hvM¨ n‡e bv|  

9. gvjvgvj/DcKiY µq c×wZt 

9.1 cÖ‡qvRbxq gvjvgvj/DcKviYv`x µ‡qi j‡‣¨ 3/5 Rb m`m¨ wewkó GKwU µq KwgwU MwVZ n‡e| Ges µq 

KwgwUi gva¨‡g D³ gvjvgvj/DcKviYv`x µq Ki‡Z n‡e| D³ KwgwU‡Z 1 Rb mfvcwZ, 1Rb m`m¨ mwPe I 

Ab¨ mevB m`m¨ wnmv‡e _vK‡eb|  

9.2 m‡ev©”P 2000/- (`yB nvRvi) UvKv gvjvgvj/DcKiY A_© I cÖkvmb mgš̂qKvix A_ev Zvi cÖwZwbwa GKKfv‡e 

bM‡` µq Ki‡Z cvi‡eb| 

9.3  ỳB nvRvi (2000/-) UvKv Gi AwaK m‡ev©”P 10000/- (`k nvRvi) UvKv ch©š— KwgwUi gva¨‡g bM‡` µq Kiv 

hv‡e|  

9.4  `k nvRvi (10000/-) UvKv gvÎ Gi AwaK m‡ev©”P 50000/- (cÂvk nvRvi) UvKv ch©š— µq KwgwU‡K ¯úU 

†Kv‡Uk‡bi gva¨‡g µq Ki‡Z n‡e|  

9.5  cÂk nvRvi (50000/-) UvKv gvÎ Gi AwaK g~‡j¨i DcKiY µ‡qi †‣‡Î †UÛvi Avnevb Ki‡Z n‡e| 

BKzBc‡g›U/hvbevn‡bi †‣‡Î wbev©nx Av‡`‡k †UÛv‡ii cwie‡Z© ¯úU †Kv‡Uk‡b µq Kiv hv‡e|  

9.6  cÖavb Kvh©vj‡q A_© I cÖkvmb mgš̂qKvix wnmve i‣K Ges `vwqZ¡ cÖvß GKRb Kg©KZ©vi (wbev©nx cwiPvjK KZ…©K 

g‡bvbxZ) mgš̂‡q MwVZ µq KwgwU ms¯’vi cÖ‡qvRbxq mvgMÖx µq Ki‡eb|  

9.7  GjvKv/kvLv ch©v‡q GjvKv cÖavb Ges wnmve i‣K †hŠ_fv‡e mvgMÖx µq Ki‡eb| Z‡e †m †‣‡Î µ‡qi c~‡e© 

wbev©nx cwiPvj‡Ki Aby‡gv`‡bi cÖ‡qvRb n‡e| 

10. ¯úU †Kv‡Ukb/†UÛvi Avnev‡bi c×wZt 

10.1 `icÎ Avnevbt Zvr‣wbK `icÎ Avnev‡bi †‣‡Î ‡bvwUk †ev‡W© Szjv‡bvi gva¨‡g m‡ev©”P 3 (wZb) w`‡bi mgq 

w`‡q Kgc‡‣ 3 (wZb) wU cÖK…Z mieivnKvix/Drcv`bKvix cÖwZôv‡bi wbKU ‡_‡K `icÎ Avnevb Ki‡Z n‡e| 
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`ic‡Î mywbw`©ófv‡e mvgMÖxi bvg, cwigvY ¸bMZ gvb cÖK…wZ cÖ‡hvR¨ †‣‡Î †Kv¤úvbxi bvg †UªWgvK© BZ¨vw` 

D‡j L Ki‡Z n‡e| †UÛvi Avnev‡bi †‣‡Î †h †Kvb ˆ`wbK cwÎKvq weÁwß cÖKv‡ki cieZx© Aš—Zt 7 (mvZ) 

w`‡bi mgq w`‡q `icÎ Avnevb Ki‡Z n‡e| †UÛvi Avnev‡bi c~‡e© µq KwgwU cÖ‡qvRbxq kZv©ejx w¯’i KiZt 

`ic‡Î D‡j L Ki‡eb|  

10.2 `icÎ hvPvB evQvBt cÖvß `icÎ cÖvwßi ci µq KwgwU `icÎ ¸‡jv hvPvB evQvB c~e©K mwVK `icÎ ¸‡jv wb‡q 

GKwU K¤úv‡iwUf †óU‡g›U Ki‡eb| K¤úv‡iwUf †óU‡g›U G Dchy³/†hvM¨ `icÎ `vZvi c‡‣ hyw³ cÖ`k©b KiZt 

µq KwgwU Kvh©v‡`k cÖ`v‡bi mycvwik KiZt wbev©nx cwiPvj‡Ki AbygwZ cÖv_©bv Kwi‡eb|  

10.3 Kvh©v‡`k cÖ`vbt wbev©nx cwiPvj‡Ki AbygwZ cÖvwßi ci µq KwgwUi c‡‣ A_© I cÖkmb mgš̂qKvix gvjvgvj 

mieiv‡ni mywbw`©ó mgq, ª̀‡e¨i cwigvY I Avbylvw½K welqvw` D‡j L Ki‡eb| hw` †Kvb Kvi‡Y wbev©wPZ 

`icÎ`vZv gvjvgvj mieiv‡n AcviMZv cÖKvk K‡ib Z‡e Ab¨ `icÎ `vZvi mv‡_ Av‡jvPbv c~e©K wbev©nx 

cwiPvj‡Ki m¤§wZ mv‡c‡‣ Kvh©v‡`k cÖ`vb Ki‡Z cvi‡eb|  

10.4 g~j¨ cwi‡kv‡ait Kvh©v‡`k Abyhvqx mwVK mg‡q ewY©Z cwigv‡Y ¸bMZ gvb m¤úbœ DcKiY cÖvwßi ciB †Kej 

†P‡K g~j¨ cwi‡kva Kiv hv‡e|  

11. g~j¨ cwi‡kva c×wZt  

11.1 m‡ev©”P 10000/- (`k nvRvi) UvKv ch©š— bM‡` Ges 10000/- (`k nvRvi) UvKv gvÎ Gi AwaK g~j¨ 

cwi‡kv‡ai †‣‡Î †P‡Ki gva¨‡g g~j¨ cwi‡kva Kiv hv‡e|  

12. evB-mvB‡Kj/gUi mvB‡Kj/gvB‡µvevm/wcKAvc e¨envit 

12.1 gvV ch©v‡q Kg©iZ Kgx©MY ms¯’v cÖ`Ë evB-mvB‡Kj e¨envi Ki‡Z cvi‡eb| †m †‣‡Î hveZxq †givgZ 

i‣Yv‡e‣‡Yi `vwqZ¡ cvjb Ki‡eb mswk ó Kgx©| wbev©nx wm×v‡š— wKw¯—‡Z cwi‡kva mv‡c‡‣ cÖK…Z g~‡j¨ 

Kgx©‡`i evB-mvB‡Kj †`qv †h‡Z cv‡i| mvKzj¨ g~j¨ cwi‡kv‡ai ciB †Kej Kgx© evB-mvB‡Kj wb‡Ri e‡j `vex 

Ki‡Z cvi‡eb|  

12.2 ‡miv‡Z †MÖW 1,2,3 ch©v‡q Kg©iZ †h †Kvb e¨w³ ms ’̄vi cÖ‡qvR‡b gUi mvB‡Kj e¨envi Ki‡Z cvi‡eb| ‡MÖW 4 

ch©v‡qi Kgx©I we‡kl cÖ‡qvR‡b Ges wbev©nx cwiPvj‡Ki Aby‡gv`b µ‡g †gvUi mvB‡Kj e¨envi Ki‡Z cvi‡e| 

†m‡‣‡Î jMewn e¨envi Ki‡Z n‡e| ‡gvUi mvB‡K‡ji wej jMewn Abymv‡i A_ev ms¯’v KZ…©K wba©vwiZ nv‡i 

cÖ`vb Kiv n‡e| e¨w³MZ Kv‡R e¨envi m¤ú~Y© wbwl×| Z‡e wbev©nx cwiPvj‡Ki AbygwZ wb‡q e¨envi Kiv ‡h‡Z 

cv‡i| Z‡e ‡m‡‣‡Î R¡vjvbx LiP e¨enviKvix‡K enb Ki‡Z n‡e| ms¯’vi gUi mvB‡Kj cÖKí Abyhvqx `vwqZ¡ 

m¤úbœ Kgx©‡`i g‡a¨ ew›UZ _vK‡e| mswk ó Kgx©MY gUi mvB‡K‡ji h_vh_ e¨envi i‣Yv‡e‣Y wbwðZ Ki‡eb 

Ges e¨env‡i Ae‡njv †`Lv w`‡j wbev©nx cwiPvj‡Ki AbygwZ wb‡q gUi mvB‡Kj cÖZ¨vnvi Kiv †h‡Z cv‡i| 

R¡vjvbx LiP ms¯’v wba©vwiZ/ev‡RU Abyhvqx cÖ`vb Kiv n‡e| gvB‡µvevm/wcKAvc cÖ‡qvR‡b wbev©nx cwiPvjK 

e¨envi Ki‡Z cvi‡eb Ges ms¯’vi we‡kl cÖ‡qvR‡b Ab¨ Kv‡R e¨envi Kiv hv‡e|  

13. Kg©m~Pxi Rb¨ cÖ‡qvRbxq †h †Kvb gvjvgvj/DcKiY cÖvwßi Rb¨ gvwmK/ˆÎgvwmK wfwË‡Z wiKBwRkb w`‡Z n‡e| 

wiKzBwRk‡b mgqKvj, †gvU Pvwn`vi cwigvY, eZ©gvb gRyZ, bxU Pvwn` D‡j L c~e©K wnmve i¶K Ges GjvKv 

cÖav‡bi ¯^v‣i _vK‡Z n‡e| wiKzBwRkb mivmwi wnmve wefv‡M Rgv n‡e| wiKzBwRkb cÖvwßi mvZ w`‡bi g‡a¨ 

DcKiY mieivn wbwðZ Kiv n‡e|  

14. hvZvqvZ fvZv t 

ms¯’vi Kv‡R wbev©nx Av‡`‡k hw` †Kvb Kg©KZ©v/Kg©Pvix cÖKí GjvKvi evB‡i hvZvqvZ K‡ib Z‡e †m †‣‡Î 

mswk ó e¨w³‡K cÖK…Z hvZvqvZ fvZv cÖ`vb Kiv n‡e| hvZvqvZ fvZvi wej `vwL‡ji mgq evm/†Uª‡bi wUwKU 

mshy³ Ki‡Z n‡e| Ab¨ †Kvb ms¯’v/cÖwZôvb †_‡K hvZvqvZ fvZv cÖ`vb Ki‡j c~Y©ivq †miv‡Z †Kn H hvZvqvZ 

fvZv `vex Ki‡Z cvi‡eb bv| ms¯’vi hvbevnb e¨envi Ki‡j A_ev ms¯’vi AbygwZ e¨wZ‡i‡L †Kn hvZvqvZ Ki‡j 

hvZvqvZ fvZv `vex Ki‡Z cvi‡eb bv|  
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15. _vKv LvIqvi fvZv t 

ms¯’vi Kv‡R hw` †Kvb Kg©KZ©v/Kg©Pvix mswk ó Kg© GjvKvi evB‡i Ae¯’vb K‡ib Z‡e Zv‡K cÖK…Z 

_vKv/Ae ’̄vb fvZv Ges LvIqvi fvZv cÖ`vb Kiv n‡e| _vKv eve` cÖwZ iv‡Zi Rb¨ m‡ev©”P 200/- (`yBkZ) 

UvKv Ges LvIqv eve` ˆ`wbK m‡ev©”P 150/- (GKkZ cÂvk) UvKv (mKv‡ji bv¯—v 30/-, ỳcy‡ii LvIqv 60/- 

Ges iv‡Zi LvIqv 60/- UvKv cv‡eb)| hw` †Kn ms¯’vi †Mó i“‡g Ae¯’vb K‡ib A_ev Ab¨ ms¯’vi e¨e ’̄vq webv 

g~‡j¨ Ae¯’vb K‡ib Z‡e Zv‡K Ae ’̄vb fvZv †`qv n‡e bv| AÎ ms¯’vi e¨e ’̄vcbvq Ab¨ ms ’̄vi e¨e ’̄vcbvq LvIqvi 

e¨e ’̄v Kiv nq Z‡e †m †‣‡Î LvIqvi fvZv cÖ`vb Kiv n‡e bv|  

16. Avw_©K cÖwZ‡e`b cÖ¯‘Z KiYt 

16.1 cÖKí/kvLv/GjvKv Kvh©vjqmn †miv‡Z A_© msµvš— hveZxq Kg©Kv‡Ûi Revew`wnZv wbwðZ Ki‡Yi j‡‣¨ 

gvwmK, ‰ÎgvwmK hvbgvwmK evwl©K wfwË‡Z Avw_©K cÖwZ‡e`b cÖ¯`Z Ki‡Z n‡e| Avw_©K cÖwZ‡e`‡b LvZ wfwËK 

ev‡RU wi‡cvwU©s mg‡q LiP, †gvU LiP DØ„Z¡ mn Aby`vb cÖvwß LiP e¨vsK DØ„Ë bM` DØ„Ë BZ¨vw` D‡j L 

_vK‡e|  

16.2 GjvKv (kvLv) mg~n cÖ‡Z¨K gv‡mi LiPv‡š— cieZx© gv‡mi 3 (wZb) Zvwi‡Li g‡a¨ Avw_©K cÖwZ‡e`‡bi mv‡_ 

hveZxq fvDPvi cÖ`vb Kvhv©j‡q A_© I cÖkvmb mgš̂qKvix eivei †cÖiY Ki‡e|  

16.3 `vZv ms¯’vi Pvwn`v wfwË‡Z A_© I cÖkvmb mgš^qKvix Avw_©K cÖwZ‡e`b cÖ¯`Z I †cÖi‡Yi e¨e¯’v wb‡eb|  

17. A_© e¨q msi¶Y msµvš— MvBWt 

- cÖKí A_© wbw`©ó e¨vsK wnmv‡e ivL‡Z n‡e|  

- LvZIqvix eivÏK…Z A‡_©i AwZwi³ A_© LiP Kiv hv‡e bv|  

- cÖ‡Z¨K gv‡m Li‡Pi weeiYx, fvDPvi I e¨vsK DØ„‡Ëi mb`cÎ mn cÖavb Kvh©vj‡q cvVv‡Z n‡e|  

- ‡Kvb we‡kl we‡ePbvq †eZ‡bi wecixZ AMÖxg cÖ`v‡bi †‣‡Î Av‡e`b cÎ I AMÖxg cÖ`v‡bi dig e¨envi 

Ki‡Z n‡e Ges cieZx© gv‡mi †eZb n‡Z Aek¨B mgš̂q Ki‡Z n‡e| G †‣‡Î Av‡e`b c‡Î wnmve i‣K I 

GjvKv cÖav‡bi Aby‡gvw`Z ¯^v‣i _vK‡Z n‡e|  

- ‡eZb eve` A_© n‡Z †Kvb Kgx©‡K AMÖxg cÖ`v‡bi c~‡e© cÖavb Awdm n‡Z A_© I cÖkmb mgš̂qKvix Gi 

gva¨‡g wbev©nx cwiPvj‡Ki wbKU n‡Z Aby‡gv`b MÖnY Ki‡Z n‡e|  

- cÖK‡í e¨wqZ A_© h_vwbq‡g ỳÕNiv bM`vb ewn‡Z wjwce× Ki‡Z n‡e|  

- eivÏK…Z gvwmK A‡_©i †Kvb Ask e¨qbv n‡j, Bnv gv‡mi Li‡Pi weei‡Yi mv‡_ cÖavb Kvh©vj‡q cvVv‡Z 

n‡e|  

hewbKv 


